Information for Circuits Setting Their Own Appointments

If you are setting your own appointments, please be sure to coordinate with the State Office, in particular Dena Sacharow (dena.sacharow@gal.fl.gov) or Kelly Razzano (kelly.razzano@gal.fl.gov).  This is very important since many legislative districts overlap judicial circuits and we do not want to fill legislators' calendars with duplicative appointments.  Each circuit should have indicated on your participant form whether you would be setting your own appointments.  As you get appointments, we ask that you notify the state office (via email or phone) so that we can keep them on a master calendar.

If you are trying to or have already set an appointment with a Legislator that overlaps another circuit, we will need to discuss with the other Circuit Director what would be the best method to meet with the Legislator, who will be attending the meeting and any other issues that may arise from overlapping circuits.  If you need help making these determinations, please call Dena or Kelly at 850.92 .7213. 

If you, or someone on your circuit's team, has a relationship with a Legislator who is not in your district, it is appropriate for you to make an appointment to see that person.  However, we would also like to be advised of these appointments so that we can avoid having Legislators with multiple GAL appointments.

Lastly, the State Office will need a direct contact number (cell phone) for Circuit Directors or the contact person for each circuit so if there are last minute changes on GAL Day, we can reach someone from every circuit.  Thank you and good luck!
Tips for Setting Appointments
Many Legislators do not set their schedules far in advance. We suggest calling several weeks before Guardian ad Litem Day.  If the Legislator is not setting appointments yet, you should ask when would be the best time to call back to set appointments. Sometimes you will need to call back the week of the appointment.  If you are unable to secure a meeting time in advance, you should ask whether there is a time frame during which you can drop by. 

When requesting an appointment, ask to meet with the Legislator for 10 - 15 minutes.  If you cannot meet with a Legislator, try to arrange a meeting with his or her aide.  The aides can then listen to your information and may relay the issues of importance to the Legislator.

The purpose of the meetings with Legislators is to gain their support for our budget request and any substantive bills we are in favor of. 
Questions You May Be Asked When Trying to Set Appointments
What is the purpose of the meeting?

Explain that March 21 is Guardian ad Litem Day and representatives from the Program who live in the legislator's district will be visiting Tallahassee.  They would like to discuss the Program, how we help and the need for advocates for abused, abandoned and neglected children.  They may be discussing the Program's budget, proposed bills, and/or circuit and district specific information.
Who/how many people will be meeting with the Legislator?

The people meeting with Legislators are Program volunteers, not-for-profit members and staff from their local areas. It is important that they understand that the meeting is with constituents in their districts. The number meeting with each Legislator will vary depending on how many participants from each circuit participate.  Be aware of any other circuits who might be joining the meeting if the legislative district overlaps judicial circuits.  It is appropriate to give an estimate.
What is the contact name and phone number?

For contact name, please give the name of the Circuit Director, as he or she is probably the person leading the meeting.  For contact number, we ask that you give the State Office number, (850) 922-7213, to ensure that any changes are made quickly and easily and communicated to the necessary people.

